ITpunsTo YTBEpXKAEHO

o0mmM cobpanueM pabotaukoB MJIOBY npukazom MJIOBY «Jletckuii can
«erckuit can «Konoxonbuuk» n.Mckpa «Konoxonbuuk» n.Mckpa
rporokoit Ne 2 ot 23.10.2020 r. No58/1 ot 23.10.2020 .

prm——— 3aBenyromuin HJI.KeiizepoBa

SMEKTPOHHOV MOAINMCHIO

IHos10:xeHHe 0 MOPsiIKe YBEAOMJICHUSI PYKOBOAUTEJS 0 (paKTax oOpalieHus B HeJIsX
CKJIOHEHHSI K COBEPIIEHHI0 KOPPYNIIHOHHBIX NPABOHAPYIIeHUT B MyHHIIMNIAJIbHOM
JAOLIKOJBLHOM 00pa30BaTeIbHOM OKOIKETHOM yUpeKIeHNH
«Jlerckmit cag «Kosmokoabunk» n.Uckpa

1. O6uue nonoxeHus

1.1. Hacrosamee [lonoxxenue pa3paborano B coorBeTcTBUM ¢ DenepaibHbIM 3aKOHOM OT
25.12.2008 Ne 273-D3 «O mpOoTHBOJACHCTBUN KOPPYILIUN» C yaeToM MeToandecKix
peKoMeHalui 1o pa3paboTKe U NPUHIATHIO OPraHU3aALUAMH MEp MO MPEIYIPEXKICHUIO U
IIPOTUBOICHCTBUIO KOPPYILIHHU, pa3pad0TaHHBIX MUHHUCTEPCTBOM TPY/ia ¥ COLIMAJIbHOM 3alllUThI
Poccuiickoit ®enepanuu, YcraBa v Ipyrux JOKaJIbHBIX aKTOB MyHUIIMIIAIBHOTO JOIKOIBHOTO
00pazoBaTenbHOro OI0KETHOTO yupexaenus «Jlerckuii can «Pamgyra» c.Bepxuss Bs3oBka
(manee- YupexaeHusi).

1.2. Hacrosmiee [lonoxkeHune yctaHaBIMBaeT MOPAJIOK YBEIOMIICHHUS pYKOBOIUTENS, O aKTax
oOpalieHui B HeX CKJIOHEHUs paOOTHUKA K COBEPLICHUIO KOPPYIIIMOHHBIX IPaBOHAPYIIEHUH,
a TaK)K€ YCTAHABIIMBAET NIEPEUEHb CBEICHUH, COAEPKAIINUXCS B YBEIOMIICHUSX, TOPSIOK
PETUCTPALIMH YBEIOMIIEHUH, OpraHU3allMy IPOBEPKU JaHHBIX CBEJICHUM.

1.3. JleiictBue Hacrosmero [TomoxxeHus pacrpocTpaHsIeTcss Ha BceX paOOTHUKOB Y UpEKACHUS
(ITpenmpusrus).

1.4. Pabotnuk Yupexnaenus (IIlpennpusitust), He BHITOJHUBIINI 0053aHHOCTD 10 YBEAOMIICHHUIO
PYKOBOJUTENS O (hakTax OOpaIleHus B LEAX CKIOHEHHSI €ro K COBEPIICHUIO KOPPYIMIIMOHHBIX
[IPaBOHAPYUIEHUH, MOAJIEKUT MIPUBJICYEHUIO K OTBETCTBEHHOCTH B COOTBETCTBUU C
JIEUCTBYIOLIUM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

2. ITopsitok yBeTOMIIEHUS] pYKOBOAUTEIS O (haKkTaxX 0OpaIieHus B IEIsIX CKIIOHEHUST pabOTHHKA
VY4upexneHns K COBEPIIEHUIO KOPPYIIIMOHHBIX IIPaBOHAPYIIECHUH

2.1. PaGoTHUK YupexaeHus 00s3aH YBEJOMUTbh PYKOBOAUTENS O (pakTax oOpalieHHs B LEsiX
CKJIOHEHHUS €ro K COBEPIICHHUIO KOPPYIIIMOHHBIX [TPAaBOHAPYLICHUH HE MO3HEE OTHOTO
pabouero AHsl, CIEAYIOIIEro 3a IHEM TaKoro oopatieHus 1o Gopme, ykazaHHOU B puiiokeHnH 1
K HacrosmeMy [lonoxenuro.

2.2. B cinyuae ecnu pabotHuk Yupexxaenus (IIpennpusrus) HaxoauTCss HE IPU UCTIOTHEHUN
TPYAOBBIX 00513aHHOCTEN WIJIM BHE IIPEJIETIOB MeCTa pabOThl, OH 00s13aH YBEJJOMUTD
PYKOBOJUTES JIFOOBIM JIOCTYITHBIM CPEJICTBOM CBSI3U HE MO3/IHEE OHOTO pabouero /s,
CJIETYIOIIETO 3a THEM OOpalleHus B 1IeJIIX CKIOHEHHS ero K COBEPIIEHUIO KOPPYIIIMOHHBIX
IpaBOHAPYUICHUH, a IO MPUOBITHH K MECTY PabOTHI - 0(pOPMHUTH TUCHBMEHHOE YBEIOMIICHHE.
2.3. B yBegoOMIICHUH YKa3bIBAIOTCS CIICIYIOIINE CBEACHHUS:

— IepcoHaNbHbIE JaHHbIE PAOOTHHUKA, MTOJIAIOIIETO YBeAOMIIeHUE ((haMIIus, UMs1, OTUECTBO,
3amMeraeMas 10JbKHOCTb, KOHTaKTHBIN Tene(oH);

— (hamMumms, UMsI, OTYECTBO, JOJHKHOCTh, BCE U3BECTHBIE CBE/ICHUS O JIUIIE, CKIIOHSIOLIEM K
KOPPYNIMOHHOMY IPaBOHAPYIIECHHUIO;

— CYIIHOCTb IpEATNoaraeMoro npaBoHapyuienus (neiicrsue (6e3aeicTBie), KOTOPOE JOJKEH
COBEPILUTH (COBEPILNIT) PAOOTHHUK, U CIOCOOBI CKIIOHEHHS K COBEPILIEHUIO KOPPYIIIMOHHBIX
IIPaBOHAPYLIEHUH, BBIT0/1a, IpeiaraeMas pabOTHUKY, IPEANoIaraeMble OCIEICTBUS;

— JlaTa ¥ MECTO MPOMU3OILEIIEr0 CKJIOHEHN K IPAaBOHAPYIIEHHUIO;



— CBEJICHMS O TPEThUX JINLAX, UMEIOLUX OTHOLIEHUE K JAHHOMY eIy, U CBUETENSIX, €CIIN
TaKOBBIC UMEIOTCS;
— HMHBIE U3BECTHBIE CBEJICHUS, IPEICTABISAIONINE UHTEPEC AJIs pa30UpaTeNbCTBA 0 CYIIECTBY;

— uHpopmManusa 00 yBe1oOMIIEHUH pa0OTHUKOM OPraHOB MPOKYPATYPhl WIIKA APYTUX
roCyJapCTBEHHBIX OPraHOB 00 0OpallleHUH K HEMY KaKUX-JITH0O JIMII B LEJIAX CKIIOHEHUS €ro K
COBEPILEHHUIO KOPPYIIIMOHHBIX MPAaBOHAPYILICHHUH B clTydyae, eclii yKazaHHas nHpopMmarus Obuia
HaIpaBJICHA YBEJOMMTEIEM B COOTBETCTBYIOIUE OPTaHbI;

— JlaTa [I0la4yyl YBE€AOMJICHHS U JIMYHAs IIOJIUCH YBEJOMUTEIIS.

2.4. K yBeJJOMJICHHIO IPUJIAratoTCsl BCe MMEIOLIMeCs MaTepualibl, HOATBEP K IA0IIHE
00CTOATENLCTBA OOpAIEHUS B LIEJSIX CKIOHEHUS paOOTHHUKA Y UPEKICHHS K COBEPIICHUIO
KOPPYNLIHOHHBIX IIPAaBOHAPYILIECHUH.

2.5. PaboTHHK, KOTOPOMY CTaJI0 U3BECTHO O (haKTe 0OpamieHust K JpyruM paboTHHKaM
VYupexaeHus B CBSI3U C UCIIOJIHEHUEM JTOJDKHOCTHBIX 00s13aHHOCTEH KaKUX-TTMOO JIUIL B LEJIAX
CKJIOHEHHUS UX K COBEPLICHUIO KOPPYILIMOHHBIX [TPABOHAPYILIEHH, BIIpaBe YBEJOMIISATH 00 3TOM
PYKOBOIMTENA B OPSAKE, YCTAHOBIEHHOM HacTosIuM Ilosoxxenuem.

3. Iopsiiok perucTpanuy yBeIOMICHHUH
3.1. YBenomiienue pabotnuka Yupexaenus ([Ipeanpustus) noanexut oosi3aTenbHOM
peructpanuu. [Ipuem, peructpannio 1 yueT NOCTYNHUBIIUX YBEJOMIEHUIN OCYIECTBIISIET JUIIO,
OTBETCTBEHHOE 3a paboTy IO MPO(PUIAKTUKE KOPPYILIMOHHBIX IPABOHAPYLICHUN. Y BeJOMIICHHE
perucTpupyeTcs B IeHb OCTYILIEHUS 110 ITouTe JIN0O MpeIcTaBiIeHUs KypbepoM. B cirydae
IpEeCTaBICHUs YBEJOMIICHUS PAOOTHUKOM PETUCTPALMs IPOU3BOIUTCS HE3aMEIUTEIbHO B €T0
IPUCYTCTBUH. YUpexaAeHUs TMUHO Konust mocTynuBILIEro YBEJOMIIEHUS C pErUCTPallMOHHBIM
HOMEpPOM, JaTOi U MOJNKMCHIO IPUHUMAIOILETO JIMIA BbIAAETCS pA0OTHUKY YUpexIeHUs
(ITpeanpustus) s NOATBEPKACHUS IPUHATUS U PETUCTPALIMK CBEICHUH.

3.2. JIu1o, OTBETCTBEHHOE 3a pabOTy MO NMPO(UIAKTUKE KOPPYIIIMOHHBIX ITPAaBOHAPYIICHUN
oOecnieunBaeT KOH(UIECHIIMATIBHOCTh U COXPAHHOCTh JIaHHBIX, MOJIYYEHHBIX OT paOOTHHUKA,
MIOJIaBIIETO YBEJOMJIEHUE, U HECET NIEPCOHAIBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C
3aKOHOAATeNnbCcTBOM Pocculickor Penepann 3a pasrialieHue MOJayYeHHbBIX CBEICHHMN.

3.3. Perucrpanus npeacTaBieHHOIO YBEJOMIICHUS IPOU3BOIUTCA B )KypHaJe yyeTa
YBEJIOMJICHHH O (pakTax oOpalieHus B MENISIX CKIOHEHUS paOOTHUKA YUpPEKACHUS K
COBEpILEHHUIO KOPPYNLIMOHHBIX MpaBoHapylieHui (nanee — XKypHan yueta) no ¢popme coriacHo
npuiiokeHuto 2 k Hacrosimemy Ilonoxxenuto. XKypHan yuera opopmiisiercs U BeeTcs B
VYupexxeHun), XpaHUTCs B MeCTe, 3alllUIIEHHOM OT HECAaHKIIMOHUPOBAHHOIO ocTyna. Benenue
1 xpaHeHue JKypHasia y4era, a TakKe perucTpanys yBeIOMICHUN OCYLIECTBISAETCS JIULOM,
OTBETCTBEHHBIM 3a paboTy MO MPO(pUIAKTUKE KOPPYIIIMOHHBIX ITPAaBOHAPYILICHHUH B
VYupexnenuu. XXypHai 10/KeH ObITh IPOLIUT, TPOHYMEPOBAH U 3aBepeH. VcnpaBieHHbIe
3aMKCH 3aBEPAIOTCA JIUIIOM, OTBETCTBEHHBIM 3a BeJIeHUE U XpaHeHue JKypHana yJera.

3.4. B HI>KHEM IpaBOM YTy MOCJIEAHET0 JIUCTA YBEJOMIICHHUS CTABUTCS PErHCTPALlMOHHAS
3aMKCh, COAEPIKAILAS:

— BXOJAIIUI HOMEP U J1aTy NOCTYIUIEHUS (B COOTBETCTBUHU C 3aIIUChIO, BHECEHHOH B XKypHai
ydera);

— MOJAMNKUCH U pacIMPpOBKY (haMUIIUU JIU1IA, 3aPETUCTPUPOBABILIETO YBEIOMIICHHUE.

3.5. B ciiyuae ecnu U3 yBeomiieHust paOOTHUKA CIIEAYET, YTO OH HE YBEJOMMUII OPTaHbI
MPOKYpPATypbl UK APYTUE TOCYTapPCTBEHHbBIE OPraHbl 00 0OpaIlleHUH K HEMY B LIEJISIX CKIIOHEHUS
€ro K COBEPUICHUIO KOPPYILIMOHHBIX [IPaBOHAPYILIEHUH, pyKOBOAUTEIb HE3AMEMIUTENBHO TIOCTIE
MOCTYIJIEHUSI K HEMY YBEJOMJIEHHSI OT paOOTHHKA HAIIPABIISET €ro KOMUIO B OJMH U3
BBIIIICYKA3aHHbIX OPIaHOB.

3.6. [Ipu HaM4uMy B yBEAOMIIEHUU CBECHUI O COBEPILIEHHOM WJIN MOATOTaBIMBAEMOM
IIPECTYIUIEHUH, IPOBEPKA 110 TaHHOMY YBEIOMIIEHUIO OPTaHU3YETCS B COOTBETCTBUHU C
MOJIOKEHUSMH YTOJIOBHO-TIPOLIECCYAIBHOTO 3aKOHOaTenbecTBa Poccuiickon denepanniu u
3akoHosaTenbcTBa Poccuiickoii @eneparuu 00 orepaTHBHO-PO3BICKHOM AeSTETbHOCTH, IS



Yero MOoCTyNUBIIee YBEAOMICHHE HE3aMeIUTEILHO HAIIPABIISETCS B IPABOOXPAaHUTEIbHbBIE

OpraHbl B COOTBETCTBUU C UX KOMIIETECHIIUEH.

4. TTopsinok opraHu3alvy 1 MPOBEACHUS TPOBEPKU CBEACHUIM, COJEPKAIIMXCS B YBETOMIICHUU

4.1. Tlocne perucTpavy yBeIOMJICHHE B TEUCHHE Pa0OYero JHs MMepeaaeTcs Al paCCMOTPEHUS
PYKOBOAMTEIIO YUpexKICHUS.

4.2. ITpoBepka CBeACHUH, COIEPKAIUXCSA B YBETOMJICHUHU, TIPOBOJUTCS JIMLIOM, OTBETCTBEHHBIM
3a paboTy no npo(uiakTUKe KOPPYNIHOHHBIX IPaBOHAPYIICHUN B TEUEHUE AECATU PabOunx
JHEH co JHs peructpanuu yBegaomieHus. [IpoBepka BKirouaeT B ce0st ompoc pabOTHUKA,
MOJIaBIIETO YBEJOMJICHHUE, TOTYYeHHE OT paOOTHUKA MOSICHEHUN TI0 CBEJICHUSM, 3JI0KEHHBIM B
yBeIOMJICHHH. B X0/1€ IpOBEpKHU JOIKHBI OBITH OJHOCTHIO, OOBEKTUBHO M BCECTOPOHHE
YCTaHOBJICHBI IPUYUHBI U YCIOBHUSI, TPU KOTOPHIX MOCTYIIIIO OOpalieHre K paOOTHUKY KaKHX -
7100 JINL B LENIAX CKIOHEHUS K COBEPIIECHNIO KOPPYIIIMOHHBIX IIPAaBOHAPYILIEHUMH.

4.3. JIu1o, OTBETCTBEHHOE 32 padOTy MO NMPO(UIAKTHKE KOPPYIIIHOHHBIX ITPABOHAPYIICHUNA IO
MOPYUYEHUIO PYKOBOAUTENS HAMPABIISET MOTYYCHHBIE B Pe3y/IbTaTe MPOBEPKU JOKYMEHTHI B
opransl npokyparypsl Poccuniickoit @enepanun, Ynpasienue MUHUCTEPCTBA BHYTPEHHUX JEIT
Poccun o ropony bapuayny, Ynpasnenue @enepaibHoil ciy>K0bl 6€301IaCHOCTH 10
AnraiickoMmy Kpato, He ro3Hee 10 pabouux aHEH ¢ JaThl €ro perucTpanuu B xxypHaie. [1o
PEIICHUI0 PYKOBOAUTENS YBEOMIICHUE MOXKET OBITh HAIPaBIEHO KaK OJHOBPEMEHHO BO BCE
NIEPEYUCIIEHHbIE OpPraHbl TOCYIaPCTBEHHOM BJIACTH, TaK U B OJIMH U3 HUX 10 KOMIIETEHINH.

4.4. TTpoBepka cBeieHn# 0 pakTax 0OpaIeHUs] K MyHUIIMIIATBHOMY CITyXKalleMy KaKHuX-ITi00
JIMI] B LIEJISIX CKJIOHEHMSI K COBEPILIEHUIO KOPPYILIMOHHBIX IPaBOHAPYIIEHUH TPOBOAUTCS
opraHamu mpokyparypsl Poccuiickoii @eneparii, MUHUCTEPCTBOM BHYTPEHHHX /€T
Poccwuiickoit @enepanuu, DenepanpHoi ciryx00i 6e3onacHoctr Poccuiickoii deneparviv B
COOTBETCTBUHU C 3aKOHOAAaTeNsCTBOM Poccuiickoit denepanuu.



[Tpunoxenue 1

(HanMeHOBaHME TOJDKHOCTH PYKOBOIHUTEIS)

(®110)
oT

(®UO, nomKHOCTH, KOHTAKTHBINA TeNEPOH)

YBEJAOMJIEHUE
0 (hakTax oOpalleHHsl B LENAX CKIOHEHUsS! pabOTHHUKA K COBEPILIECHUIO
KOpPPYILIHOHHBIX IIPaBOHAPYILIEHUN

1. VBenomisito o gaxte oOpalieHus B HENAX CKIOHEHUSI MEHS K KOPPYILIUOHHOMY
MpaBOHAPYIICHUIO (Jjajiee - CKIIOHEHUE K TPaBOHAPYIICHUIO) CO

CTOPOHBI
(yka3siBaercs @.1.0., 10IKHOCTb, BCE U3BECTHBIE CBEJICHUS O JIUIIE, CKIOHSIOIIEM K
IIPaBOHAPYLICHHUIO)

2. CkJIOHEHHE K TPaBOHAPYIICHUIO TPOU3BOIMIIOCH B IIETISX OCYIIECTBICHHSI MHOIO

(YKa3bIBaeTCsl CYIIHOCTh MPEANOIaraeMoro MpaBoOHaAPYyIICHUS)
3. CkIioHEeHHE K TPABOHAPYIICHUIO OCYIIECTBISIIIOCH TIOCPEICTBOM

(crtoco0 CKIOHEHMs: TOJKYII, yrpo3a, oOMaH U T.1.)
4. Beirona, nmpecneayemMasi paOOTHUKOM YUpeKJIeHus, IpeArnoaaraeMble oCae1CTBUS

5. CkJI0OHEHHE K ITPaBOHAPYLICHUIO MPOU30LLIO B___4Yac._ MuH. " " 20__r.
B

(ropon, anpec)

6. CkyloHEeHHEe K TPaBOHAPYLICHUIO IPOU3BOIUIIOCH

(oOcTosiTeNnbCTBA CKIIOHEHMS: T€IE(QOHHBIN pa3roBop, JIMYHas BCTpeya, Mo4Ta u Jap.)
7. K coBepliieHHI0 KOPPYIIMOHHBIX TPaBOHAPYLICHUH UMEIOT OTHOILEHHE CIIEAYIOIINE UL

(YKa3bIBarOTCs CBEACHUS O JIMLAX, MMEIOIIUX OTHOLICHNE K JaHHOMY JIeTy U CBUIETEIISAX )
8. Jlns pa3buparenbCcTBa MO CYIIECTBY MPEACTABIAIOT HHTEPEC CIIEAYIONINE CBEICHUS:

(yKaSLIBaIOTCH HHBIC U3BCCTHBIC CBEICHUS, IPCACTABIAONINC UHTEPEC AT pa36npaTem)CTBa ,HGJ'I&)

(maTa 3amoHEeHHUS YBEJOMIICHN) (moamuce)

HOIITBCp)K,Z[aIO, YTO MHOIO YBCAOMIICHBI OPraHbl ITPOKYPATYPhI UKW APYTUC TOCYAApPCTBCHHBIC
oprasbl 0 (hakTax oOpalleHus B LEJIIX CKIOHEHUS K COBEPIICHUIO KOPPYIIIMOHHBIX
paBOHAPYIICHUH.

«_» 20 1.
(noamuce, DUO)

YBenomiieHue 3aperucTpUPOBAHO «__ » 20_r.

Perucrparmonnseiii Ne




(moamuck, DO, 10HKHOCTE CHICITHATHICTA)

KYPHAJI YUETA YBEJIOMJIEHHH
0 (hakTax oOpalleHus B LEJAX CKIOHEHHs paOOTHUKOB YUpPEKICHHS K COBEPILICHUIO
KOPPYIIIMOHHBIX MPAaBOHAPYIICHUN

[Tpunoxenue 2

Jata
perucTpanuu

Perucrpanmonsslit
HOMEp

DUO, 10IKHOCTh
ITHIA, HATIPABHB-
ero
yBeOMJICHHE

Copnepxanue
YBEZIOMIICHUS

DUO,
JIOJDKHOCTh
JiIa,
MPUHSBIIETO
YBEIOMJICHUE

[Ipumeuanue

Iloanucek nuia,
HaIPaBUBILIETO
yBeIOMIICHHE

Tloanucsk una,
TIPUHSBILETO
yBEIOMIICHHE
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